eVoucher 6.5

Budget Authorizations — Attorneys

Job Aid

Budget Authorizations

The Budget Auth document type allows you to request additional attorney funds and/or to request service
providers on a budgeted case. Attorneys should coordinate the submission of this document with the circuit
case budgeting attorney and/or the court’s CJA administrator. Service provider requests approved in the
budget auth still require an auth to be processed once the budget auth is approved.

Create a Budget Auth

STEP 1

Click the hyperlink for the correct case to access the Appointment Info page.

Home

> Home

Operations Reports Links Help

Sign out

Appointments

Defendant

STEP 2

Case: 1:14-CR-08B05-AA Defendant
Representation Type: Criminal Case
Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge: Albert Albertson

Defendant #: 1

Attorney: Andrew Anders

1ehediah B

Adm./Mag Judge:

On the Appointment Info page, in the Create New Voucher section, click the Create hyperlink next to

BUDGETAUTH.

Appointment

Authorization for Expert and other
Services

AUTH-24 Create
Authorization for payment of
transcript

BUDGETAUTH
Authorization for Excess Attdimey

Fees and/or Expert and other Services
on Budgeted Case

CIA-20 Create
Appointment of and Authority to Pay
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Job Aid
eVoucher 6.5 @ Budget Authorizations — Attorneys

STEP 3

On the Basic Info tab of the budget auth, you must enter information in the Budget Phase/Stage and
Requested Additional Attorney Fees fields. Optionally, in the Notes field, you can add notes that you would
like to be viewed with the requested amounts (you still have an opportunity to include notes on the
Confirmation tab). If no attorney fees are being requested, you MUST enter 0 in the Requested Additional
Attorney Fees field, and then submit the budget auth to the court.

P: BUDGETAUTH | Authorization Request Documents Confirmation

Request Entry

Basic Info

1. CIE. MSTDIV.CODE 1. PERSON REPRESENTED [VOUCHER NUMEER
Def.: Thomas o 0101 Thomas Watzon
[53IAC. DETDEENUMEER. | % DI5T. DRI DEFNUMEER T APPEALS. DRTDEF NUMBER % OTHER DETDEENUMEER
1:14-CR-03E06-1-44
Link bo CM/ECE 71N CASEMLAT TER OF(Caze Name] 5. PAYAIENT CATEGORY 7. TVPE PLRSON REPRESENTED T0. REFRESENTATION TYPE
Link to CW/ECE S Felony (including pra-trial diversion .
_________ USA -~ Watson of allagad falony) |Adult Defandant [Criminzl Caze
11. OFFENSE(S) CHARGED
12:1738 P MORTGAGE DISCRIMINATION
T2, ATTORNEY 'S NAME AND MAILIVG ADDRESS 13 COURT ORDER
i\f\,}d;ej:;giz O A dsociare [ ¢ coconma ) DFederst [ F5ubs for Federa
San Antonio TX 78210 Defider Defiader
Phona: 210-833-3623 "] Llesrued Comusel @ 0 appoincing || BSubsfor | R Subsfor
Call phone: 210-355-1234 (Capical Duly) Camusel Pamel Attormey  Recsined Actoruey
Email: lisa omelas/@actx. uscourts govw O 5Brese ) TRetaimed | U Subsfor Pro ) X Admiierative
Atarzey se danii
T ¥ Stsmdby Counsel
) ) [Prir Attoraey's Name
Link To Appointment intnent Dates
i of Presiding Judge ar By Order of the Court
Link To Representation [Albert Albertson i
14, LAW FIRM NAME AND MAILING ADDRESS e of Order ane Pro Tuzc Dase
3/3/2014
Repayment ] yrs @ no
Reports
Budget Auth Form- Attorney Order Date i
Budget Auth Form- Attorney Hurc Bro Tunc Datz 'ﬁ
Budqet Auth Form- Attorney Budgst Phass/Stage
Attorney Funding Information
rrept Representation Limil = £ OO0 00
Requested Addibonal Attorney Fess 5| |
Grand Total Authorized Attorney Fees  § 16,500.00
Mates .
-

| « First || <Pre-vi0u5|| Next>|| Last » | | Save |
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Job Aid

STEP 4

On the Authorization Request tab, from the Service Provider Type drop-down list, select the service
provider(s) type you wish to use. Any previous authorizations for that provider type appear. Click the previous
authorization to add the additional amount requested, and then click Add. Note that the provider request
appears in the grid below. Continue to add service providers, and then click the Documents tab when

complete.

Basic Info | Authorization Request Documents Confirmation

Request For Service Providers

Service Provider Type I[Accountant

)

Authorized Amount: $1,500.00
Grand Total Amount: $1,500.00

. 4  Previous Authorizations for this Provider Type:
ID Number: 475

N Service Type: Accountant
Order Date: 09/11/2019 Estimated Amount: $1,500.00
Motes:

Freviously Authorized Amount 41,500.00

Additional Amount d $3,000.00 | =
- T T

‘Additional Amount Al

Description

Court Notes

* Rared okt

To group by a particular Header, drag the column to this area.

Accountant $1,500.00

Chemist Taxicologist $600.00

Service Provider Type Previously Authorized Amount | Additional Amount Requested | Description

$3,000.00
$1,000.00

Add Remove

Note that if there is no prior auth, you need to enter an amount only in the Additional Amount Requested

field.

Basic Info  } Authorization Reguest Documents Confirmation

Request For Service Providers
Service Provider Type CALR (Westaw/Lexis, etc.) =

4  Previous Authorizations for this Provider Type:

No Previous Authorizations Found

|Additinnal Amount Requested $1,000,00 | * |

Additional Amount Authorized

Description

Court Notes

* Ry Fekk:

Ta group by a particular Header, drag the column to this area.

Add

Service Provider Type Previously Authorized Amount it Amount D
Accountant $1,500.00 $3,000.00
Chemist/Taxicalogist $600.00 $1,000.00

Remove
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Job Aid

STEP 5

To upload any relevant documents, on the Documents tab, click Browse next to the File field, select a

document to be uploaded, and then click Upload. Note that all documents must be submitted in PDF format

and must be 10 MB or less. Then click the Confirmation tab.

Basic Info Authorization Request | Documents Confirmation

Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)

File Browse...
Description | |
Description Delete  View

Mo Attachments
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On the Confirmation tab, review and confirm that all information is correct. In the Public/Attorney Notes
field, you can enter any information relevant to the court. Select the check box to swear and affirm the
accuracy of the voucher, which is then automatically time-stamped. Click Submit to send to the court.

b BUDGETAUTH Basic Info Authorization Request Documents | Confirmation
= Request Entry

Confirmation
T.CIR DISTDIV.CODE T.FIRS0N REPRESENTID TOUCHER NUMBER
0101 [Thomas Watson
711G, DR DEFNUAEER. [TDET DKTDEENTMEIR |- APPEALS DRTDEFNULEER |7 OTHER DET DEFNCMEER.
4-CR-03E06-1-44
7T CASE MATTER OF(Cae Name) 7. FAYMENT CATEGORY 3 TVFE PERSON REPRESENTED T REFRESERTATION TYFE
- . [Felony (including pre-trial diversion .
[USA v Watzon o5 folomy) A dult Defandant [Criminal Case
1 NSE(S) CHARGID
12:1733 P MORTGAGE DISCRIMINATION
T ATTORNEY'S NAME AND MAILING ADDRESS T3, COURT ORDER.
| Androw Anders
O & associace O ¢ cotonma Dle;‘il:“’““ E; Pf;“” for Federal
T Liesrmed Covnsel B0 0appoimeingy [ Psubafor ) Rsubsfor
(Cagits] Ouly) — ancldnersey  Fetsined Anterney
scourts o [ serose D) TRetsimed [ USubefor®ro [ g 4qmichoacive
- Atsrzer 5e =
O] ¥ Stsndby Counsel
) ) Jorias Attermey's Name
Link To Appointment e —
Sizuarurs of Presiding Fudge ar By Order of the Court
Link To Representation Albert Albertson )
14. LAW FIRM NAME AND MATLING ADDRESS e of Order ez Pro Tunc Date
332014
Reparment ) yrs @ o
Reports Attorney Funding Information
Budget Auth Form- Attorney [Raquested Additional Aiomay Fess §5,000.00 [Current Representation Limit 316,500.00
Budget Auth Form- Attorney Grand Total Autbarized Atimey Fees 316,500.00
Budget Auth Form- Attorney roTES:

Requests For Service Providers

e Prorr T Fa— P T R
ervice Provider Tipe H | Amount | Amount cription

| Authorized Amount Requested [ Authorizsd
(Accoustaet 50.00] 35,000.00
Totals $0.00) 52,000.00
(Order Dase [Nume Pro Tunc Date [Eudzes Dlezse Staz=

budzet
| e T Sizmed
$10,000.00

Siznature of Presiding Judgs [Diats Sizned Tadza Code Approved Amourt
Siznaure of Chief Judge, Court of Appealsjor Deleg2te) | Date Sizned Tudzz Code Approved Amoust

Attention: The notes you enter will be available to the next approval level.
Notes

Public/Attorney ‘ ‘

-

Date: 6/23/2021 13:49:44 () Submit

I swear and affirm the truth or correctness of the above statements

AO-DTS-SDSO-TD| 6/23/2021 A ‘ Administrative Office 5

of the United States Courts



Job Aid
eVoucher 6.5 @ Budget Authorizations — Attorneys

STEP 7

A confirmation screen appears, indicating that the previous action was successful and the authorization has
been submitted. Click the Home Page hyperlink to return to the home page, or click the Appointment Page
hyperlink to create an additional document for this appointment.

Home Operations Reports Links Help Sign out

Success
This document has been submitted.

Flease keep the following document number for your own records:

0101.0000551

Back to:

Home Page
Appointment Page

Note: Once the budget authorization is complete, your court may choose to automatically create your service
provider authorizations. You can then create the CJA 21.
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